
2021-2022 Protocols

Items in this addendum to our Handbook are subject to change.  Families will be notified of any
changes to protocol before they happen.



Daily Protocols:
Everyone will be required to wear masks while in the building. The federal government is
requiring masks on buses and while in school.  The school will be utilizing outside areas as
much as possible (for class, breaks, and lunch) so that students will not be in masks as much as
in the past.  There will also be times when students are not in close contact of each other (at
least 3 feet apart) and will be able to remove masks for a time.

Desks and tables have been set up and will be used throughout the classrooms.

Drop off: PreK and Kindergarten students will be using the New Balch St. parking lot.
They will use the school’s main entrance. The teacher will come and get them at 8:00 am.
Grades 1-8 rolling drop off in Cabot St. lot - Mrs. Fernald, Mrs. Rodriguez, and a rotating group
of teachers will be there to greet them.  Students will remain outside in grade groups until the
bell rings at 8:10. Drop off at this door will continue until 8:20. Any students dropped off after the
8:20 bell, must go to the main entrance and be checked in by Mrs. DeMattio.

Visitors: We ask that visitors wear a mask when entering the building when school is in session
(school events as well).

Towel/mat: Each student should bring a beach towel or mat weekly.  These will be used for
outside learning and lunch.  They will be kept at school and sent home at the end of the week to
be washed.

Outside: The whole school will utilize the outside as much as possible.  Masks are not required
when outside. Canopies have been donated to make for more shade outside.

Fresh Air: During the fall months, windows in classrooms will all be open as will doors.  The  2
box fans per classroom will allow for air flow. We also have air purifiers in each classroom and
the cafeteria.

Live streaming: Will only be used for extreme circumstances (such as quarantining for a week,
home for a long period of time due to illness).  We will not be offering this on a daily basis or for
those going on vacation.  Students, like any of us, should be allowed to have a “sick day” to
recuperate and recover when not feeling well.

Lunch/recess:   We will continue to eat outside as weather allows.  If the weather does not
permit, we will utilize our cafeteria keeping students at least 3 feet apart while they eat.  We can
also use classroom space, as we did last year, if needed. We will have monitors to watch the
students at this time.  We will continue to sanitize hands and/or have classes wash hands when
they head to and return from lunch/recess.

Water: Students can bring a water bottle daily.  The water fountains will be open for water bottle
refill only.

Specials: PE & Art (all), Spanish, & Music (PreK-5)
Specials will be outside as much as possible. The art/music room will be used this year.



Pick up: PreK and Kindergarten can be picked up at the main entrance and K entrance (to the
left of main entrance).  We will ask siblings to meet you there (pick up only).  Grades 1-8: Rolling
pick up.  Each family will be given a name placard to put in their passenger side of the
windshield.  Students will be called by last name as parents arrive.  Pick up starts at 2:25. PE
classes will be going until 2:20 and no one will be allowed into the parking lot until then.
Please do not arrive before 2:20 so that we do not cause traffic on Cabot to back up.

Bathroom:
Pre k and Kindergarten have their own bathrooms just outside the classroom.  They are used
“as needed”.  Handwashing before and after snack and lunch as well as throughout the day.

First and Second grade will use the bathrooms on the first floor on an ”as needed basis”.
Outside the bathroom door will be a hook for students to use clothes pins with their names on
them to show how many students are in each bathroom. This process helped keep bathroom
time manageable for all.

Third and Fourth grade will use the bathrooms on the first floor on an ”as needed basis”.
Outside the bathroom door will be a hook for students to use clothes pins with their names on
them to show how many students are in each bathroom.
Girls- no more than 3
Boys- no more than 4

Grade 5 and the Middle school students will use bathroom passes for the 2nd and 3rd floor
bathrooms.   The students will place a pass on a hook outside the bathroom to indicate how
many occupants will be in the bathroom at one time.
Boys: 2nd floor - no more than 4

3rd floor - no more than 2
Girls: 2nd floor - no more than 3

3rd floor -no more than 2

Stairs: Stairways between second and third floors will be one way only. The Art Room stairway
is UP from the second to third floor, while the cafeteria stairway is DOWN from third to second
floor. Another protocol that keeps movement manageable.

Lockers: Students will be assigned lockers and cubbies.

Middle School Working snacks: At the beginning of the 9:55 class, students will have working
snacks at their desks.



Health/Medical Protocols
The nurses have been researching all the current guidelines that have been put out from
sources like Mass.gov and the CDC. We have come up with a plan as to how we can, as
safely as possible, return to school from our perspectives as well as what has been
mandated by the state, the city of Beverly, and the Catholic Schools Office.

We ask that we all continue the caution of last year. When students are not feeling well, keep
them home.

Covid protocols will follow state and local Department of Health guidance for reporting close
contacts, symptoms, testing, and quarantining.  Please be vigilant in letting the school know any
details that may affect your child or the school community.

The nurses’ office:
The nurses’ office will remain on the main floor. Before entering the nurses’ office, all children
will have their temperatures taken and asked a few screening questions.

Temperatures:
If the child has a temperature of 100.0 or higher, they will be sent home. Now, we know that a
high temp doesn’t necessarily mean Covid-19, but in an abundance of caution these are the
steps we deem necessary to take. We have created a Covid-19 daily screening tool that we
have asked parents to put on their fridge or somewhere else noticeable, and use it every
morning before school. We’re not asking parents to send it in to school, just go through the
steps.

Washing hands:
Washing hands properly will be stressed with the children when they return. Parents have been
encouraged to start emphasizing that now at home by washing hands before eating, and first
thing anytime you are returning home from somewhere else. Hands should be washed for 20
seconds or as long as it takes to hum or sing “happy birthday” twice. We will be going around
the school teaching proper hand washing technique as the importance of this cannot be
stressed enough. Coughing and sneezing into your elbow will be taught as well.

Sunscreen:
We will be trying to get the children outside as much as possible and weather permitting. With
that in mind, parents have been asked to please sunscreen their children before school.

Immunizations:
Please submit an updated physical and immunizations record as soon as possible. We are
mandated by the state to report immunization records.

If you have any questions or concerns, please don’t hesitate to call the nurses’ office.


